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General Directions to Use the State’s  

Skills and Achievemen t Exit Summary  Model Form  
 

 
The Skills and Achievement Exit Summary is provided as a sample form to meet the 
documentation requirements that must accompany the award of the Skills and 
Achievement Commencement Credential. For students with disabilities eligible for the New 
York State Alternate Assessment (NYSAA), the Skills and Achievement Exit Summary is a 
model form that also satisfies the Individuals with Disabilities Education Act section 
614(c)(5) and State regulation (section 200.4(c)(4)) requirements that the local educational 
agency provide a student with a disability with an exit summary of the student’s academic 
achievement and functional performance that includes recommendations on how to assist 
the student in meeting his or her post-secondary goals.  The model form may be used 
immediately to satisfy the requirements for the exit summary for students taking NYSAA.  
 
The Skills and Achievement Exit Summary was developed in collaboration with parents, 
employers, adult service agencies, teachers and administrators with expertise in the area 
of students with severe disabilities. 
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demonstrate competency in a skill area.  The key provided describes four levels of support 
with dec
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Process for Completing Skills and Achievement  Exit Summary  
 

It is strongly recommended that the Skills and Achievement Exit Summary be completed 
through a team process that includes the student, family and several school personnel 
including the special education teacher, general education teacher, and/or related services 
personnel who know the student best.  With parental consent or consent of a student 18 
years of age or older, adult agency personnel should be included in discussions if 
appropriate.  Districts should establish a system to manage this process to ensure a 
quality document is completed.  
 
Documentation should be based on multiple measures with information gathered over time 
across a variety of settings, including but not limited to, observation, coursework, 
community, school and work experiences, career assessments, Career Plan, Level I 
Career Assessments; other functional vocational assessments, and transition 
assessments.  It is recommended that the form be used when transition planning begins 
(at age 15, or earlier, if appropriate) and be updated annually.  A student’s progress toward 
attaining skills should be monitored and used to help inform instruction and provide 
opportunities and appropriate experiences necessary to deve
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