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Application Checklist RFP# 
All bidders must complete the checklist presented below and submit the following forms and required Narrative Information 
in the order listed in the checklist. 

A. SUBMISSION DOCUMENTS PACKAGE (SIGNATURES REQUIRE D)





 

 

   

              
   

  

    
 

  

   
 

         
      

     
     

  

 

     

 

     
  

   

  

   

   

       
 

   

  

  

    
  

NEW YORK STATE EDUCATION DEPARTMENT 

Response Sheet for Bids 

Please complete the bidder section on this sheet even if you choose not to bid. Read the detailed specifications, 
terms, and conditions, and submit this form along with your completed bid form and supporting materials. 

Agency and Bid -Delivery Inform ation 

Bids may not be faxed.  To ensure the confidentiality of your bid before the bid opening, enclose your bid within an envelope 
labeled 

Bid Proposal 
DO NOT OPEN 

Place this sealed envelope within another envelope labeled with the delivery information. 
Bidder Information —Please Complete This Section 

Please complete the following even if you are choosing not to bid; responses must be legible. By signing, you indicate 
your express authority to sign on behalf of yourself, or your company or other entity and full knowledge and acceptance 
of the terms and conditions of the bid. You also affirm that you understand and agree to comply with the procedures of 
the NYSED relative to permissible contacts as required by State Finance Law §139-j (3) and §139-j (6) (b). 
Name of Company Bidding Employer's Federal Tax ID Number 

NYS Vendor ID 

Address Street City State Zip Code 

Check one of the following: 

I certify that my organization has filed its Vendor Responsibility Questionnaire online via the New York State 
VendRep System and that the current questionnaire was certified within the past six months. 

I am including a completed paper copy of the Vendor Responsibility Questionnaire with the bid proposal. 

My entity is exempt based on the OSC listing. 

My proposal is less tha n $100,000, therefore a questionnaire is not required. 

Other, explanation: ________________________________________ _____________________________ 

I am not submitting a bid. (Please complete and submit this sheet only; in addition, please indicate why you have 
chosen not to bid.) _________________________________________________________________ 
Bidder’s Signature Date E-mail

Phone Fax 

Print Name as Signed and Title 



 

 

 
  

        
    

 

  
   

  
  

   

   
   

      
    

   

      
   

 
 

NON-COLLUSIVE BI DDING CERTIFICATION 

In accordance with Section 139-d of the State Finance Law and paragraph 7 of Appendix A (Standard Clauses for NYS 
Contracts), the bidder hereby affirms, under penalty of perjury: 

By submission of this bid, each bidder and each person signing on behalf  of  any  bidder  certifies,  and in the case of a 
joint bid each party thereto certifies as to its own  organization, under  penalty of perjury, that to the best of his knowledge 
and belief: 

(1) The prices in this bid have been arrived at independently without collusion, consultation, communication, or
agreement, for the purpose of restricting competition, as to any matter relating to such prices with any other bidder or with
any competitor;

(2) Unless  otherwise  required  by  law,  the prices which have been quoted in this bid have not been knowingly
di
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_______________________________________ 

_______________________________________ 

_______________________________________ 

_____________________________________________ 

_____________________________________________ 

_____________________________________________ 

_____________________________________________ 

_____________________________________________ 



 

   

   

  

  

  

  

   

  

  
 

  
 

  
 

  
 

  
 

  
 

IF BIDDER(S) ARE A PARTNERSHIP, COMPLETE THE FOLLOWING: 

NAMES OF PARTNERS OR PRINCIPALS LEGAL RESIDENCE 

_______________________________________ _____________________________________________ 

_______________________________________ _____________________________________________ 

_______________________________________ _____________________________________________ 

_______________________________________ _____________________________________________ 

IF BIDDER(S) ARE A CORPORATION, COMPLETE THE FOLLOWING: 

NAME LEGAL RESIDENCE 

_______________________________________ _____________________________________________ 
President: 

_______________________________________ _____________________________________________ 
Secretary: 

_______________________________________ _____________________________________________ 
Treasurer: 

_______________________________________ _____________________________________________ 
President: 

_______________________________________ _____________________________________________ 
Secretary: 

_______________________________________ _____________________________________________ 
Treasurer: 
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______________________________________________________________________ 

MacBride Certification 

NONDISCRIMINATION IN EMPLOYMENT IN NORTHERN IRELAND: 
MacBRIDE FAIR EMPLOYMENT PR INCIPLES 

In accordance with section 165 of the State Finance Law, the bidder, by submission of this bid, certifies that it or 
any individual or legal entity in which the bidder holds a 10% or greater ownership, or any individual or legal entity that holds 
a 10% or greater ownership in the bidder, either: 

(Answer Yes or No to one or both of the following, as applicable) 

1. Has business operations in Northern Ireland:

Yes No 

If yes: 

2. Shall take lawful steps in good faith to conduct any business operations they have in Northern Ireland in accordance
with the MacBride Fair Employment Principles relating to nondiscrimination in employment and freedom of
workplace opportunity regarding such operations in Northern Ireland, and shall permit independent monitoring of
compliance with such principles.

Yes No 

Company Name: 

Printed Name and Title of Authorized Representative: 

Signature: 

Date: 

Proposal: 

Commodity: 
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CERTIFICATION – OMNIBUS PROCUREMENT ACT OF 1992 

The Omnibus Procurement Act of 1992 requires that by signing this RFP/bid proposal, contractors certify that whenever 
the total bid amount is greater than $1 million: 

1. The contractor has made reasonable efforts to encourage the participation of New York State Business
Enterprises as suppliers and subcontractors on this project, and has retained the documentation of these efforts to be 
provided upon request to the State; 

2. The contractor has complied with the Federal Equal Opportunity Act of 1972 (P.L. 92-261), as amended;

3. The contractor agrees to make reasonable efforts to provide notification to New York State residents of
employment opportunities on this project through listing any such positions with the Job Service Division of the New York 
State Department of Labor; or providing such notification in such manner as is consistent with existing collective bargaining 
contracts or agreements.  The contractor agrees to document these efforts and to provide said documentation to the State 
upon request; 

4. The contractor acknowledges notice that New York State may seek to obtain offset credits from foreign
c
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________________________________________ 

________________________________________ 

________________________________________ 

(a) P



 

             
 

  

  

  

  

the applicant learns that its certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

NAME OF APPLICANT PR/AWARD NUMBER AND / OR PROJECT NAME 

PRINTED NAME AND TITLE OF AUTHORIZED REPRESENTATIVE 

SIGNATURE DATE 

CONTRACT YEAR CONTRACT NUMBER 
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_______________________________________________________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

Instructions: The attached form is to be completed and submitted by the individual or entity seeking to enter into a 
Procurement Contract.  It shall be submitted to the State Education Department. 

Offerer Disclosure of Prior Non -Responsibility Determinations 

Name of Individual or Entity Seeking to Enter into the Procurement Contract: 

Address: _______________________________________________________________ 

Name and Title of Person Submitting this Form:  ________________________________ 

Contract RFP Number:  _____________________________________________ 

Date:________________________ 

1. Has any Governmental Entity made a finding of non-responsibility regarding the individual or entity seeking to enter
i



 

  

  

   

 

 

     
 

    
 

  

  

6. If yes, please provide details below.

Governmental Entity: ______________________________________________ 

Date of Termination or Withholding of Contract: _______________________________________ 

Basis of Termination or Withholding 

(Add additional pages as necessary) 

Offerer certifies that all information provided to the Governmental Entity with respect to State Finance Law §139-k is 
complete, true and accurate. 

By:______________________________________ Date: ________________________________ 
Signature 

Name: ___________________________________ 

Title: ____________________________________ 
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IRAN DIVESTMENT ACT CERTIFICATION 

As a result of the Iran Divestment Act of 2012 (Act), Chapter 1 of the 2012 Laws of New York, a new provision has 
been added to the State Finance Law (SFL), § 165-a, effective April 12, 2012. Under the Act, the Commissioner of the 
Office of General Services (OGS) will be developing a list (prohibited entities list) of “persons” who are engaged in 
“investment activities in Iran” (both are defined terms in the law). Pursuant to SFL § 165-a(3)(b), the initial list is 
expected to be issued no later than 120 days after the Act’s effective date, at which time it will be posted on the OGS 
website. 

By submitting a bid in response to this solicitation or by assuming the responsibility of a Contract awarded hereunder, 
Bidder/Contractor (or any assignee) certifies that once the prohibited entities list is posted on the OGS website, it will 
not utilize on such Contract any subcontractor that is identified on the prohibited entities list. 

Additionally, Bidder/Contractor is advised that once the list is posted on the OGS website, any Contractor seeking to 
renew or extend a Contract or assume the responsibility of a Contract awarded in response to the solicitation, must 
certify at the time the Contract is renewed, extended or assigned that it is not included on the prohibited entities list. 

During the term of the Contract, should the New York State Education Department (AGENCY) receive information that 
a person is in violation of the above-referenced certification, AGENCY will offer the person an opportunity to respond. 
If the person fails to demonstrate that it has ceased its engagement in the investment which is in violation of the Act 
within 90 days after the determination of such violation, then AGENCY shall take such action as may be appropriate 
including, but not limited to, imposing sanctions, seeking compliance, recovering damages, or declaring the Contractor 
in default. 

AGENCY reserves the right to reject any bid or request for assignment for an entity that appears on the prohibited 
entities list prior to the award of a contract, and to pursue a responsibility review with respect to any entity that is 
awarded a contract and appears on the prohibited entities list after contract award. 

Signature:_______________________________________________________________ 

Print Name: ______________________________________________________________ 

Title: ___________________________________________________________________ 

Company Name: __________________________________________________________ 

Date:____________________________________________________________________ 
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CERTIFICATION – Sexual Harassment Policy 



 

 
  

            
     

      

 
           

     

    
 

 

          
             

         
    

 
 

   

Request for Exemption from Disclosure
Pursuant to the Freedom of Information Law 

New York State Public Officers Law, Article 6 (Freedom of Information Law) requires that each agency shall 
make available all records maintained by said agency, except that agencies may deny access to records or 
portions thereof that fall within the scope of the exceptions listed in Public Officers Law §87(2). 

Any proprietary materials submitted as part of, or in support of, a bidder’s proposal, which bidder considers 
confidential or otherwise excepted from disclosure under the Freedom of Information Law, must be specifically 
so identified, and the basis for such confidentiality or other exception must be specifically set forth. 


	NEW YORK STATE EDUCATION DEPARTMENT
	MacBRIDE FAIR EMPLOYMENT PRINCIPLES
	CERTIFICATION – OMNIBUS PROCUREMENT ACT OF 1992
	CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER
	1.  LOBBYING
	2.  DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS
	3.  DRUG-FREE WORKPLACE
	B. If convicted of a criminal drug offense resulting from a violation occurring during the conduct of any grant activity, I will report the conviction, in writing, within 10 calendar days of the conviction, to: Director, Grants Policy and Oversight Pr...
	Name of Bidder:_______________
	BID FORM
	NYS Education Department

	Vendor Signature and Title
	Company Name

	NYSED Program Office Signature and Title
	Vendor Signature
	New York State Education Department
	ADP10B7.tmp
	NEW YORK STATE EDUCATION DEPARTMENT




Accessibility Report


		Filename: 

		nysed-rfp-20-021a-submission-documents.pdf




		Report created by: 

		



<